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Don’t Skip This Just Because It’s A
PREFACE

Some of you are old hands at computers; some of you have
never had anything to do with them before. Some of you know
word processing, and some of you probably still have a manual
typewriter. And finally, some of you are raring to go, and some
of you are scared stiff.

The one thing you have in common is that you're all new to
ACEWriter Il and need to learn to use it.

There are three basic barriers to learning anything. The first is
thinking you already know it (a “why bother” attitude). The se-
cond is deciding you can’t learn it. And the third is going past
words in your reading that you don’t fully understand.

Perhaps we’ve helped those of you who think you already know
by just pointing this out. After all, if you've never used
ACEWriter Il before, no matter how much you do know about
computers and word processors, there’s probably still
something we can tell you (or else why read the manual at all).

As far as the second goes, no one can guarantee that you can
learn it. But, starting off thinking you can’t makes it a lot more
difficult. In a sense, thinking makes it so. So try to adopt an at-
titude that it’s at least possible for you to learn it. Things will
go much more smoothly.

Handling the third is a mutual responsiblity. You have to make
sure you understand the terms, and we have to make sure
we've provided a decent explanation. We have tried to include
a definition for each new technical term the first time it’s in-
troduced. This is to point out to you when a word you may be
familiar with in a different context is being used in a specific
way in “computerese” (technical computer jargon). It’s also so
you don’t have to go hunting around the manual to try to figure
out terms before you can proceed.

This manual is a kind of reference/workbook combination. It in-
cludes descriptions and explanations, exercises, and outline
summaries at the end of sections so you don’t have to reread
everything if you just need a refresher.
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Once you have completed this manual you will know
everything about operating ACEWriter Il. You may, however,
need more information about your Franklin ACE computer or
printer hardware. These topics are best handled by the
reference manuals you recieved with your computer equip-
ment. As you read through the ACEWriter Il manual, keep the
other manuals handy for reference and clarification.

We hope learning ACEWTriter 1l will be easy for you, and that
soon you'll be an ace writer too!
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1. GETTING TO KNOW US

1.1 System Master Diskette

The system master has all the instructions that make it possi-
ble to enter, store, retrieve, and print documents. When you in-
sert it in the disk drive and turn power on, these instructions
are loaded into memory and you've got a word processor.

The master diskette also contains the Driver Configuration
Program (DCP). This program contains routines to create
various video displays and the special typefaces available with
some printers.

The diskette supplied by ARTSCI is a “master” diskette
because it contains all the options and drivers, but it is not
configured for any one system. You use the Driver Configura-
tion Program to create a “slave” driver diskette that has the
correct files for your configuration.

1.2 Creating a Slave Driver Diskette

To execute the Driver Configuration Program, boot the
ACEWriter |l system master diskette. “Booting” simply means
giving something a kick to get it going. In this case, it refers to
getting the information from the ACEWriter Il system master
into memory so you can use it.

To boot ACEWT iter Il, insert the system master diskette in the
disk drive and close the door. Then, turn on the computer
(remember, the switch is in the back) and the monitor.
ACEWriter Il will boot automatically when you do this.

If you're in BASIC (where you might be if you had just exited
another program), type:

P R # n (n is the slot the disk card is in) (RETURN)

1-1
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NOTE: The keystroke conventions in this manual are as
follows: The + means that you hold down keys
simultaneously. For example, CTRL + SHIFT + @
means that you hold down both the CTRL and SHIFT
keys while you press @. Keys with just space between
them (such as P R # 6 above) should be pressed
separately in the order given.

Also, all letter keys are shown in upper case, so you
don’t mistake an | (L) for a 1, for example. You type
them in lower case, however.

When you boot the system master, the following menu ap-
pears:

ACEWRITER |l
PLEASE SELECT VERSION:
1 - 40/80 COLUMN (MORE FREE SPACE)

2 - 40/70/80 COLUMN (LESS FREE SPACE)

3 - DRIVER CONFIGURATION PROGRAM
YOUR SELECTION?

Figure 1.1 - ACEWriter Il Boot Menu
1.2.1 Driver Configuration Program

Press the number 3 key. The Driver Configuration Program will
be loaded and soon you will see the title page. Once the title
page is up, DCP will read some data files that tell it what
devices and drivers are available for use. This takes about five
seconds, after which the first menu is displayed.

1-2
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NOTE: Do not remove the system master diskette until promp-
ted to insert another diskette. As you answer the menu
questions, DCP may try to load driver programs off the
master diskette.

The Video Variety menu list the different video display options
supported. They include the standard 40 column, Franklin 80
column interface card and ARTSCI 70 column software, as
well as some other popular video interface cards. Each device
is listed by number. Enter the number you wish after the
WHATCHA WANT prompt, then press RETURN. You may (or
may not) be asked which slot the video interface card is in. If
the WHICH SLOT prompt appears, enter the slot number
(usually 3) then press RETURN.

The Printer Potpourri menu is displayed next. Enter your
printer selection after the WHATCHA NEED prompt then press
RETURN. If your printer is not listed, pick UNLISTED
PARALLEL PRINTER or UNLISTED SERIAL PRINTER as ap-
propriate. Enter the slot number of the printer interface after
the WHICH SLOT prompt then press RETURN.

When you have completed these menu selection, a list of what
you have selected is displayed.

If the list is not what you want, type N after the WHATCHA
SAY, OK? Y/N prompt then press RETURN. The Video Variety
menu will reappear so you can start again.

If the list is correct, type Y after the prompt then press
RETURN. The prompt REMOVE MASTER DISKETTE...INSERT
SLAVE (BLANK) DRIVER DISKETTE is displayed.

Remove the ACEWriter |l system master diskette.

If you insert an initialized diskette and press RETURN, the con-
figuration files will be saved onto it. The diskette may have
other files on it, they will not be disturbed. If you insert a blank
(unformatted) diskette and press RETURN, a message is
displayed telling you that DCP cannot read or write to that
diskette and asks if you want it initialized.

If it really is blank (you didn’t leave the door open, etc.), type Y
and press RETURN. The diskette will first be initialized
(destroying any files that where on it) then the configuration
files will be saved onto it.

1-3
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If the diskette is not blank (you did leave the door open) and
you do not wish it to be destroyed, type N then press RETURN.

Correct the problem that caused the error then press RETURN
to save the files.

You have now made a siave driver diskette. Remove the slave
driver diskette and label it. Put the ACEWriter Il system master
diskette back in the disk drive.

NOTE: The slave driver diskette now contains a file called
SYS.OPTIONS. It tells ACEWriter Il the video and
printer slots and whether video or printer driver pro-
grams are needed. The file VIDEO (if required) contains
the video driver program. The file PRINTER (if required)
contains the printer driver program.

A final prompt is displayed, asking if you would like to make
another slave driver diskette. Type N then press RETURN.

You will be left in BASIC with the ] prompt. To start ACEWriter
Il, you must reboot the ACEWriter Il system master diskette.
1.2.2 Slave Drivers and Hard Disks

DCP will only produce slave drivers on floppy diskette. Once
created, the slave driver can be copied onto a hard disk volume

using the standard disk copy utilities supplied with the hard
disk system software.

14
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1.3 Booting ACEWriter Il

To boot ACEWriter I, insert the system master diskette in the
disk drive, gently close the door, and turn on the power to the
computer. The system will boot automatically.

If you are already in BASIC, with the ] prompt, you may also
boot the system by typing:

P R # n (n is the slot the disk card is in) (RETURN)

NOTE: The system must be in the 40 display mode when you
boot ACEWriter Il. If you just turned on the power, it
will be. If you boot from BASIC, you may have to turn
off the 80-column display. Pressing RESET assures a
40-column display.

1.3.1 Booting ACEWriter 1l with a Hard Disk

When you boot a floppy diskette, as described above, the Flop-
py Disk Operating System (DOS for short) is loaded into
memory. The floppy DOS does not know how to talk to hard
disks. For this reason, a special boot procedure is required if
you wish to use your hard disk for file storage. As an example,
let’s alssume you have a hard disk in slot 6 and the floppy drive
is in slot 4.

First boot the hard disk. Use the procedure outlined in its
manual (typically P R # 6 (RETURN). When the hard disk is up
and running, insert the ACEWriter Il diskette in the floppy disk
drive and catalog it:

CATALOG,S4 (RETURN)
Your will see a BASIC program called HELLO in the directory
listing. This program simulates a floppy diskette boot, but
does not load the floppy DOS. It leaves the hard disk’s DOS in-
tact. Run the HELLO program:

RUN HELLO (RETURN)

The boot menu will appear, just as it does after a normal floppy
disk boot.

1-5
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NOTE: The ACEWriter Il system master diskette is copy pro-
tected. You cannot copy it directly onto your hard disk
system. It can only be loaded from the floppy disk into
memory as described above. Additionally, the
ACEWriter Il program is not listed in the directory and
can only be loaded by booting the diskette or running
the HELLO file.

1.3.2 ACEWriter Il Boot Menu -

After a successful boot, a menu is displayed offering two ver-
sions of the ACEWriter Il program.

ACEWRITER 1l
PLEASE SELECT VERSION:
1 40/80 COLUMN (MORE FREE SPACE)

2 40/70/80 COLUMN (LESS FREE SPACE)

3 DRIVER CONFIGURATION PROGRAM
YOUR SELECTION?

Figure 1.2 - ACEWriter Il Boot Menu

1.3.3 40/80 Column Version

If you have not selected the 70 video display when making your
slave driver diskette, type 1. The 40/80 column version of
ACEWriter Il will then be loaded info memory. This version
gilves you about 25 kilobytes of free memory for your document
iles.

1-6
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1.3.4 40/70/80 Column Version

If you wish to use the 70 column display (and have made a
slave driver diskette specifying that), type 2. The 40/70/80 col-
umn version of ACEWriter 1l will be loaded from the master
diskette. This version gives you about 13 kilobytes of free
memory for your documents.

The 40 and 80 column displays are generated by hardware. The
40 column hardware is built-in and the 80 column hardware
can be optionally added. These hardware devices are self-
contained and do not require any additional memory space to
operate.

The 70 column display is implemented in software, as a video
driver program. It requires a high-resolution graphics page to
display the characters (8 kilobytes of memory) and memory
space to hold the character set definition and driver program
(another 4 kilobytes).

Here are the trade-offs:

1. Pay money to buy an 80 column card and have all the
memory available for your document.

2. Pay nothing for the 70 column display but only have half the
memory available for your document. .

3. Pay nothing, have all the memory available but only see 40
characters at a time using scrolling.

The ACEWriter || was designed to take advantage of 80 column
display cards. Although they are not required, and cost extra
money, we think they are well worth their cost and offer the
best performance with ACEWriter Il.

1-7
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1.4 Title and Copyright Page

Once you have decided on one of the two versions, and press-
ed the number (1 or 2, do not press RETURN), it is loaded from
the ACEWriter Il system master diskette into memory. The title
and copyright page is then displayed.

ACEWriter 1l
40/80 Column Display
Copyright 1983 ARTSCI Inc.
All Rights Reserved

Insert Slave Driver then press RETURN.

(Opt. enter ,Ss,Dd,Vv before RETURN.)

1.4.1 Configuration Boot

At the bottom of the screen is the prompt to Insert slave driver
then press RETURN. This is the slave driver diskette you
created using the Driver Configuration Program. It contains
the configuration files that tell ACEWriter Il what video and
printer devices and drivers you wish to use.

Just as you “booted” ACEWriter Il to get the program into
memory, this prompt is called the Configuration boot because
it “kicks” the configuration files from the slave driver diskette
into memory and turns them on.

Insert your slave driver diskette then press RETURN.

1-8
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1.4.2 Optional Drive Specification

If you have more than one floppy disk drive or are using a hard
disk and have copied your slave driver disk onto one of its
volumes, you can optionally specify which slot, drive or volume
the system can find the configuration files on. You do this by
entering the drive specification before pressing RETURN.

This is the form for entering the optional disk drive specifica-
tion:

,S(slot number),D(drive number),
V(volume number) (RETURN)

You must begin with a comma, then type the letter and

number. Each letter and number pair is separated from the

others by commas. You do not have to enter all three.

If you wanted to use a second floppy drive you might enter:
,D2 (RETURN)

To use volume 23 on a hard disk in slot 6, enter:

,56,V23 (RETURN)

1.4.3 Default Configuration

If you wish to skip the configuration boot, for whatever reason,
press ESC. The standard 40 column video display will be used,
the printer slot will be set to 1, and no drivers will be available.

Once the configuration files have been booted, the system will
switch from the 40 column display mode to the display
selected by the configuration files. The screen will be cleared
and the ACEWriter |l system menu will be displayed.

1-9
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1.5 The ACEWriter 1l System Menu

The ACEWriter Il System Menu is a list of the major areas of
function available in the program. Since the program itself is a
“system,” each area of function is called a “subsystem.”
Here’s what the menu looks like:

ACEWRITER Il SYSTEM MENU

1. EDITOR SUBSYSTEM

2. FILER SUBSYSTEM

3. PRINT SUBSYSTEM

4. FORMAT SUBSYSTEM

5. CONFIGURATION SUBSYSTEM
6. EXIT TO BASIC:

SELECT NUMBER OR LETTER, PRESS RETURN

Figure 1.4 - ACEWriter Il System Menu
The following is a brief description of each subsystem:

1. EDITOR SUBSYSTEM —If you select the Editor, a blank
video “page” comes to the screen. This is the space in
which you type and edit text. It simulates the format of the
document.

2. FILER SUBSYSTEM — This subsystem contains all the func-
tions for creating data diskettes and saving and retrieving
data from disks, including giving a file a name, deleting a
file, and clearing the file that's on the screen (in the
system’s memory). When you select the Filer, another menu
comes to the screen so you can tell the system which Filer
function you want.

1-10



ACEWsriter Il — Boot

3. PRINT SUBSYSTEM —This is the subsystem that allows
you either to print your document on paper (hardcopy) or
copy it onto another disk for transmission to another ter-
minal (softcopy). When you select the Print Subsystem,
another menu comes to the screen so you can select the
kind of copy you want to print (hard or soft), the number of
pages to be printed, whether the printer should stop at the
end of each page, the number of copies to be printed, and
SO on.

4. FORMAT SUBSYSTEM —This lets you define for the system
the physical size of your form and text by setting text length
and width, margins, and vertical spacing.

5. CONFIGURATION SUBSYSTEM —This allows you to adapt
ACEWriter 1l to your hardware. By answering the menu, you
can tell the system such things as which slots hold the
video and printer devices and whether they require drivers.

6. EXIT TO BASIC—This command gives you a convenient
way to exit ACEWriter Il. Once you exit, you must reboot to
. return to ACEWRiter II.

1.6 Menu Operations

1.6.1 Selecting a Subsystem

If you haven’t started experimenting on your own yet, the
screen should have a bar across 1. EDITOR SUBSYSTEM. This
indicator is simply a kind of extended cursor. It tells you which
function will be executed. There are two ways to select and ex-
ecute a function.

1. Notice that each subsystem has a number. To select (that
is, move the indicator to) the one you want, just type its
number. Then either type the number again or press
RETURN to execute (in this case, enter that subsystem).
Without typing the same number twice in a row or pressing
RETURN, type any numbers from 1 to 6 and see how the in-
dicator moves.
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2. The other method of selection is one which ACEWriter (one)
owners are familiar with. Pressing the cursor arrows moves
the indicator one line at a time up and down the menu. Once
it's positioned, either type the number or press RETURN to
execute. Try moving the indicator around with the cursor ar-
rows, but don’t execute yet.

As you can see, it is faster to just type the number than use the
arrot\:vs. Therefore, the directions in the exercises will be for
method 1.

Notice the line of directions across the bottom. This is called a
“prompt” because it prompts you to do what’s needed to
achieve what you want. It says:

SELECT NUMBER OR LETTER, PRESS RETURN

There are no letters in this menu, but there are letters in the
menus for the subsystems. Since this is the standard prompt
for each menu, that direction is given here as well. As mention-
ed previously, pressing RETURN is a standard signal to the
system to execute a function and can always be used in place
of typing the number or letter a second time. Thus, it is given
as the instruction in the prompt.

1.6.2 Changing Subsystems

Before we get into the exercises, here’s a general note about
the way the system functions. When you are “in” (that is, using)
a particular subsystem and you want to change to another,
you first have to go back to the ACEWriter || System Menu,
then make the new selection.

For example, let’s say you wanted to print something you had
stored on disk. First, you would have to go into the Filer to load
the document into memory. There’s no way to go directly from
the Filer to the Print Subsystem, so you would first return to
the ACEWriter 1l System Menu, then select the Print Sub-
system from there. To exit any subsystem except the Editor
and return to the ACEWriter Il System Menu, you can either
press ESC; or position the indicator on function 1.
ACEWRITER Il SYSTEM MENU, then type 1 or press RETURN.
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NOTE: If you press RESET, the ACEWriter Il System Menu
comes to the screen. However, this function interrupts
any activity of the system, which can result in erasing
text from memory or electronically damaging an in-
itialized data diskette, leaving your files in a shambles.
You can use the RESET key to interrupt the system
when you’ve made an error programming, for example,
and need to stop the function. However, DO NOT use
RESET to return to the ACEWriter 1l System Menu.
Always use the menu function.

1.6.3 The Exception—Exiting the Editor

The Editor is the only subsystem that has no menu. The
Editor’s function is to provide a space in which you can type
and edit a document. When you enter the Editor, all you see is
a blank “page.” Because there is no menu, there is no 1.
ACEWRITER 1l SYSTEM MENU function to select. You can on-
ly exit by pressing:

ESC

Let’s try it. If the indicator isn’t on 1. EDITOR SUBSYSTEM,
type 1 to select the Editor, then type 1 again or press RETURN
to execute the selection. You should now have a blank page on
the screen. To return to the System Menu, press the ESC key.
You should now have the System Menu on the screen, with the
indicator on 1. EDITOR SUBSYSTEM.
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1.7 Subsystem Menus
Let’s use the Format Subsystem menu as an example.

'FORMAT SUBSYSTEM

A.PAGE LENGTH

B. TOP MARGIN
C.TEXT LENGTH

D. PAGE WIDTH
E.LEFT MARGIN....
F. TEXT WIDTH

G. DOUBLE SPACE

1. ACEWRITER Il SYSTEM MENU

2. CHANGE OPTIONS

SELECT NUMBER OR LETTER, PRESS RETURN

Figure 1.5 - Format Subsystem Menu

The form of all the subsystem menus is the same. The top is a
list of options with default answers. (In this case, the values
are set for the format of standard 8 1/2” by 11” paper.) The bot-
tom is a list of functions. (In this menu, there are only two func-
tions to choose from.) 1. ACEWRITER Il SYSTEM MENU is the
first command in all subsystem menus so you can easily
return to the System Menu. 2. CHANGE OPTIONS is always
the second command. Below the list of functions is the same
prompt that was below the System Menu.

1.7.1 Function Selection

This works the same as it did in the System Menu. Type the
number of the function you want or use cursor arrows to posi-
tion the indicator. Then type the number or press RETURN to
execute.
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1.7.2 Option Selection

In order to change a value, you first have to position an in-
dicator on the option you want to change. There are two ways
to do this:

1.

The simplest is just to press the letter of the option you
want to change. This causes another indicator to appear in
the upper, or options, section of the menu on the option you
selected. If there is already an indicator in the options sec-
tion, you can move it to the one you want by typing the ap-
propriate letter.

To try this, press 4 twice to enter the Format Subsystem.
Then press any letter from A through G once. The indicator
will have appeared on the option you selected. Now either
type 1 or press ESC to exit the options section and return to
the functions section.

The other way to change options, which is familiar to
ACEWRiter owners, is to move the indicator to 2. CHANGE
OPTIONS by either typing 2 or using cursor arrows. Then
either type 2 again or press RETURN. This will also cause
an indicator to appear in the options section. However, with
this method, the indicator will always appear on the first op-
tion listed. If you want an option other than option A, you
have to move the indicator either by typing the appropriate
letter or using cursor arrows.

You can use ESC to exit the options section of any menu.
When you press ESC, the indicator in the options section
disappears, and the indicator in the functions section
automatically returns to 1. ACEWRITER Il SYSTEM MENU. You
can also exit by typing the number of the function you want;
the options indicator will disappear, and the functions in-
dicator will move to the function you selected.

NOTE: Since this menu has only two functions — ACEWRITER

Il SYSTEM MENU and CHANGE OPTIONS —1 is the
only function number you can use to exit the options
section. This is because the function of the CHANGE
OPTIONS command is to get an indicator into the op-
tions section, not out of it.
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1.7.3 Changing Options

There are two types of options: numerical, which has a number
as an answer; and logical, which has YES or NO as an answer.

To change a numerical option, position the indicator on it, then
either type its letter again or press RETURN. The prompt
ENTER VALUE FROM min TO max will appear, followed by a
flashing cursor. Type the value you want (within the limits
given) and press RETURN. The new value will be recorded by
the system, and the number on the option line will change.

To change a logical option, position the indicator on it. Then
either type the letter again or press RETURN to change to the
alternate answer (YES to NO or vice versa). This is called “tog-
gling.” It means that with each press of the key (either the let-
ter or RETURN), a circuit is opened and closed in sequence.
When it's open, the system receives a signal meaning YES;
when closed, a signal meaning NO.

1-16
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1.8 Exercises

To do these exercises, you must be in the Format Subsystem.
If you're in the System Menu, type 4 twice to select and ex-
ecute the Format Subsystem command.

Exercise 1

First, let’s change the page length from 66 to 12. At 6 lines to
the inch, this would make a good-sized mailing label (2"high).
Type A to position an indicator on A. PAGE LENGTH, then
either type A again or press RETURN to bring the prompt to the
screen.

This prompt tells you to ENTER VALUE FROM 1 TO 112. The
number we’re using, 12, falls within these limits. Type 12. It will
appear at the point of the flashing cursor, immediately follow-
ing the prompt. Press RETURN, and the 12 will replace the
default of 66.

At this point, the prompt SELECT NUMBER OR LETTER,
PRESS RETURN comes up again so you can either change
another option or return to the function part of the menu.

Exercise 2

This time, let’s change the top margin to 3. Type B to move the
indicator to B. TOP MARGIN. Type B again or press RETURN
and the prompt ENTER VALUE FROM 0 TO 111 will appear,
followed by a flashing cursor. Type 3 and press RETURN. The 3
will replace the 6 default value.

Again, you will see the same prompt (SELECT NUMBER...)

across the bottom of the screen so you can either change
another option or return to the function part of the menu.

Exercise 3
Let’s practice by changing another option and experiment with

recovering from mistakes. After all, you're not worried about
what will happen or what to do if you get everything right.
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Type C twice to move the indicator to C. TEXT LENGTH and
cause the ENTER VALUE prompt to appear. Let’s put in a value
we don’t want. At the flashing cursor, enter 9. Now let’s change
the value to 6. To do this, use the left arrow to backspace to the
position of the 9. Now type a 6 over the 9 and press RETURN.
The default value of 54 has been replaced with the 6.

Exercise 4

Let’s try something else now. Press F twice to move the in-
dicator to F. TEXT WIDTH and cause the prompt to appear. The
limits given are 20 to 160. Enter 180 and press RETURN. You
see that the system automatically rejects a value outside the
limits given.

Exercise 5

For our last experiment with errors, leave the cursor on F.
TEXT WIDTH and type F so the prompt appears. Let’s say you
wanted to enter 44, but got a little heavy-handed on the
keyboard and entered 444. Go ahead, type 444 after the
prompt. Just as in the previous example, use the left arrow to
backspace over the error (the last 4), then press RETURN. As
you can see, the value in the menu is now 44. The system will
register only the value that precedes the cursor.

Exercise 6

So far, we’ve dealt with changing numerical options. Now
move to the last one on the menu, G. DOUBLE SPACE. The
default value is NO, and the only other choice you have is YES.
To change the NO to a YES, just type G or press RETURN.
Presks either one a few times to see how the toggle action
works.

Now let’s exit the options section. You can either type 1 or
press ESC. In either case, the indicator in the top section will
disappear, and the indicator in the bottom section will be on 1.
ACEWRITER Il SYSTEM MENU. The answers to the options
you changed are now recorded by the system.
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NOTE: Remember, in menus that have more than these two
functions, when exiting the options section, you can
type the number of whatever function you want and the
indicator will move to that function.

Exercise 7

Let’s see how the page in the Editor responded to the option
changes. Type 1 or press RETURN to exit the Format Sub-
system. The indicator will be on 1. EDITOR SUBSYSTEM in the
System Menu. So, type 1 or press RETURN again to enter the
Editor. You can see that the page length is much shorter.
When you looked at it the first time, there was no bottom line
showing where the page ended.

Exercise 8

These options will remain in force until you change them or
turn the power off. Since you will probably want the default
values for most of your work and you will need them for the ex-
ercises in the following sections, let’s return to the Format
Subsystem and change them.

To exit the Editor, press ESC. When the System Menu appears,
type 4 twice to select and enter the Format Subsystem.
Change PAGE LENGTH to 66, TOP MARGIN to 6, TEXT
LENGTH to 54, TEXT WIDTH to 65, and make sure the answer
to DOUBLE SPACE is NO. You can check the default values in
the menu in this manual to correct any others you may have
changed.

While we’ve used the Format menu exclusively, the same rules
apply to all the menus —and there are prompts with each in
case you’re undecided what to do. We hope you feel fairly com-
fortable with the concept and handling of menus now.
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1.9 Summary of Menu Selection

1.

To select and execute a function, type the number of the
function twice.

To select and execute a change in a numerical option:
a. Type its letter twice.

b. Enter the desired value.

c. Press RETURN.

To select and execute a change in a logical option, type its
letter twice.

To exit the options section:

a. Type the number of the function you want, or
b. Press ESC.

To enter another menu:
a. Type 1 twice to select and execute the 1. ACEWRITER Il
SYSTEM MENU command and reenter the System Menu.

b. Select and enter the subsystem you want by typing its
number twice.
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2. FILER SUBSYSTEM

FILER SUBSYSTEM

A.DISK SLOT
B. DISK DRIVE
C. DISK VOLUME

1. ACEWRITER Il SYSTEM MENU
. CHANGE OPTIONS
. SAVE FORMATTED FILE
. LOAD FORMATTED FILE

. UNFORMATTED FILER SUBSYSTEM
. DOS COMMAND

2

3

4

5. FILES DIRECTORY

6

7

8. CLEAR FILE IN MEMORY

SELECT NUMBER OR LETTER, PRESS RETURN

Figure 2.1 - Fller Subsystem Menu

The Filer Subsystem provides all the functions necessary for
handling document and text files—from initializing a data
diskette so you have a storage medium; to saving, loading,
deleting, and clearing a file from memory. It also allows you to
tell the system about your disk drive configuration. The follow-
ing is general information you’ll need about files and disks
before discussing the menu.

2.1 File Types

2.1.1 Formatted Files

A formatted file is an exact duplicate of the document as you
typed it, including margins, spacing, and tab stops. It is con-
sidered one complete unit. You can’t separate sections of a
formatted file and transfer them to another file.
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When written (saved) to disk, a formatted file retains the format
you specified in the Format Subsystem. When read (loaded) into
memory from disk, you get back exactly what you saved.

2.1.2 Unformatted Files

An unformatted file looks exactly like a formatted file when you
type it and when you load it into memory from disk. However, it
is stored without the format information (margins, tabs, and so
on), and each line is considered a separate unit. This means
that you can save as an unformatted file any portion of text in
memory (available to be seen on the screen), without having to
take the entire file. You can also load any portion of an unfor-
matted file that you wish. And, finally, you can transfer any
amount of text in an unformatted file — from one line to the en-
tire file—and merge it into a formatted file.

(Since handling unformatted files is a specialized function and
it is a subsystem with a menu of its own, this area will be
covered in detail in Section 7 —Unformatted Filer Subsystem.)

2.2 File Names

Each file you save, whether formatted or unformatted, must be
given a name so you can distinguish it from other files. A file
name must not exceed 15 characters in length. It must start
with an alphabetic character, but may include spaces, numbers,
and special characters. When entering a file name, lower-case
letters are converted to upper-case.

One good way to keep track of files that are all part of one larger
document is to name them all with the same root word that
signifies subject or content, then add numbers sequentially. For
example, the first file of a report on beekeeping might be BEET,
the second BEE2, and so on. If you are saving the same text as
both unformatted and formatted files, you might use the same
name, but preface the unformatted files with a U (e.g., U-BEE1,
U-BEE2). This makes it easy to correlate the same content in dif-
ferent file types.
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2.3 Disk Management
2.3.1 Disk Space

A disk has 560 sectors (16 sectors per track, 35 tracks). Some
of this space on an initialized diskette is taken up by the Disk
Operating System. For storage purposes, it is wise to figure on
about 400 available sectors.

The number of sectors each file has used is listed with the file
name when you call up the files directory (a list of all the
ACEWriter |l text files stored on the disk in the disk drive). It is
also in the directory that appears when you are saving a file on
disk. With some quick addition, you can tell if your disk is get-
ting full. If you try to store a file on a disk that has no free
space, the prompt DISK FULL, PRESS RETURN TO CONTINUE
comes to the screen. To save the file, you must replace the full
disk with one with free space or delete some of the existing
files on the one you’re using.

2.3.2 Disk Back-up

Disks, like anything else, wear out. Most manufacturers
recommend that you retire them after three months of cons-
tant use. One way to make sure that you don’t lose text is to
copy your files onto another (back-up) disk.

Here is one standard method of disk management that both
prolongs disk life and ensures that you have back-up copies of
your files: Label disks by the day of the week and use each
disk on its specified day. At the end of each day, copy that
day’s files onto the disk for the following day. Then, on Monday
for example, deiete all files from the Monday disk and start
again with a blank disk. With this method, you have your most
current files on the disk for the day, and you have a week’s
worth of back-up. Standard documents and form letters that
you will be using over and over again should, of course, be
stored on disks that are not rotated.
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Options Menu

The options allow you to tell the system which slot your disk in-
terface card is in, and which disk drive or volume you’re using.

2.4 Disk Slot

This tells the system the number of the slot the disk drive inter-
face card is in. The default is 6, since that’s the slot most often
used. The limits are 0 to 7. These are the numbers of the eight
slots, counting from left to right, starting with 0. Change this
option if your disk card is in a slot other than 6.

If you have two disk drives, they may both be connected to the
same disk card or they may each have one in a different slot. If
you have a floppy disk drive and a hard disk, each will have its
own disk card. You must change this option to match the slot
for the drive you are using.

2.5 Disk Drive

This tells the system the number of the disk drive you are us-
ing. The default is 1, which tells the system to access the disk
in disk drive 1. If you are alternating between disk drives, you
must change this option accordingly, each time you change
disk drives. The range is 1 to 255 to accommodate hard disks.

2.6 Disk Volume

While it varies from brand to brand, the amount of storageon a
hard disk may be equal to that of 100 or more floppies. Volume
is a numerical address used by a hard disk. The correct volume
must be entered to access it. There are no volumes, as such,
on floppies, and the default value of 0 acts as a “wild card.”
You need never change the value when using them.
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Functions Menu

2.7 ACEWriter 1l System Menu

If you type 1 or press RETURN with the indicator on this com-
mand, you will return to the System Menu.

2.8. Change Options

If you want to change any options in the top section of the
menu, position the indicator on this command and type 2 or
press RETURN. Another indicator will appear on option A. (You
can a)lso skip this and just type the letter of the option you
want.

2.9 Save Formatted File

This command allows you to save on disk whatever is in
memory. To save the file in memory, type 3 twice or press
RETURN with the indicator on this command.

2.9.1 Saving a New File

If you have entered completely new text, a directory of format-
ted files comes to the screen. If there are no files on the disk,
the prompt (NO FILES) will come up. This directory contains
each file name, preceded by the number of sectors the file has
used. This allows you to keep track of disk space.

007 TIGER1
013 TIGER2
042 LION

FILE NAME —>

Below the directory is the prompt FILE NAME and a flashing
cursor. Type the name you are giving to the file and press
RETURN. The directory will update to show the number of sec-
tors and the name of the new file. When you press RETURN
again, you will reenter the Filer Subsystem.



ACEWriter Il —Filer

2.9.2 Updating an Existing File

If the file you want to save was loaded into memory from disk,
when you execute, the prompt UPDATE AS “FILE NAME™?
comes to the screen. This prompt asks if you want to save the
file under its original name.

If you want it saved under its original name, type Y for YES. The
system will automatically save the file over the original, and
give it the same name. (If you are not saving the file on the
same disk the original was on, you, of course, won’t overstore
it by using the same name.)

This feature saves time and prevents saving a file under the
wrong name.

If you want to save the file under a different name, type any
character other than Y. The files directory will come to the
screen, followed by the FILE NAME prompt and the flashing
cursor. Enter the file name and press RETURN to save it as a
completely new file.

2.10 Load Formatted File

This command allows you to retrieve files you've stored on
disk and load them back into memory for editing and printing.
To load a formatted file, position the indicator on this com-
mand and type 4 or press RETURN.

If there is no text in memory, or if what’s there has just been
saved, the directory of formatted files will come to the screen.
In this directory, each file name is preceded by a number. The
number is not the file size (as it is with save) but is the file
number. Below the directory is the prompt FILE NUMBER and
a flashing cursor.

1. TIGER1

2. TIGER2

3. LION

FILE NUMBER —

Type the number of the file you want to load and press
RETURN. The system will load the file into memory.
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Typing a number rather than a file name is faster and reduces
the possibility of a file not being found because of typos. If,
however, you type a number or other character(s) not in the
directory, the Filer menu automatically comes up so you can
start again.

2.10.1 File Not Saved Warning

If you have entered the Editor and there is a file in memory that
hasn’t been saved, (even if it is a blank page) the prompt
WARNING: FILE NOT SAVED! CONTINUE Y/N ? will come to
the screen. This safety feature reduces the possibility of ac-
cidentally loading a file over unsaved text.

If you don’t want to save the file, type Y for YES and press
RETURN, and the system will continue with the load operation.
The directory of formatted files will come to the screen, follow-
ed by the prompt FILE NUMBER and the flashing cursor. Enter
the number of the file you want and press RETURN. The
system will load the file into memory.

If you do want to save the file, type any character other than Y,
then press RETURN. The Filer menu will come to the screen so
you can execute the save operation.

2.11 Files Directory

This command brings up a listing of all the document files
stored on the disk in the disk drive — formatted and unformat-
ted. Each item begins with an F for formatted or U for unfor-
matted, and includes the number of sectors the file takes up
and the file name.

F008 BEE1
F034 BEE2
FO16 ANT
F046 BIRD1
U046 BIRD1-U
F023 BIRD2
U023 BIRD2-U

2-7
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If there are no document files on the disk, the prompt (NO
FILES) will tell you so. If there are files on the disk, they will be
listed in two columns, starting on the left side of the screen.
Each column can hold 20 items. When the left column is full,
the list continues beginning at the top of a column on the right.
Press RETURN to reenter the Filer menu.

2.12 Unformatted Filer Subsystem

When you select and execute this command, another menu
comes to the screen with the options and functions needed for
saving, loading, and/or transferring all or part of an unformat-
ted file. This will be covered in detail in Section 7.

2.13 DOS Command

DOS stands for Disk Operating System. This system provides
instructions relating to managing the files on a disk. When you
select and execute this, the screen clears and the prompt DOS
COMMAND comes up, followed by a flashing cursor. Type the
command you want, including any necessary file name(s) and
suffix(es), and press RETURN. The DOS COMMAND prompt
will come up again after each command is executed. Either
type another command, or press RETURN to reenter the Filer
menu.

Below are listed the DOS commands available on ACEWriter I
their functions and how to use them.

NOTE: Whenever you have to enter a file name, you must in-
clude the .MW suffix. That is the way the name is listed
in the DOS catalog, and it is considered part of the file
name. If you omit the .MW suffix, you will get the error
‘message FILE NOT FOUND, PRESS RETURN TO CON-
TINUE. When you press RETURN, the Filer menu will
return to the screen and you'll have to start again.

2.13.1 CATALOG—Complete File Listing

Type CATALOG after the prompt and press RETURN. This
brings to the screen a list of all the files on the disk in the drive.
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DOS COMMAND —> CATALOG (RETURN)

B 058 ROSE.MW

B 016 ORCHID.MW
B 006 DAISY.MW

T 006 DAISY.MW

B 002 SYS.OPTIONS

NOTE: B prefaces formatted files because they are “binary”
files. T prefaces unformatted files because they are
“text” files. SYS.OPTIONS has no .MW suffix because
it is not a document file.

2.13.2 DELETE—Deleting Files

To delete a file, type DELETE FILE NAME, then press RETURN.
The file will be erased from the disk. A deleted file is
irretrievable.

DOS COMMAND —> DELETE BEE1.MW (RETURN)

2.13.3 INIT—Initializing Diskettes

To initialize a blank diskette, type INIT FILE NAME and press

RETURN. INIT will format the diskette so it can be written and

read and write a copy of DOS on it. INIT also creates an in-

itialization (or “hello”) file using the file name you provided.

'(Ij'h'is fi:je has no meaning to ACEWriter Il and is automatically
eleted.

DOS COMMAND -—> INIT HELLO (RETURN)
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2.13.4 RENAME—Renaming Files

To change the name of a file, type RENAME OLD NAME,NEW
NAME then press RETURN. If you forget the comma, you’ll get
the error message SYNTAX ERROR, PRESS RETURN TO CON-
TINUE. (“Syntax” is the set of rules that define correct gram-
mar.) When you press RETURN, the Filer menu returns to the
screen so you can start again. Also make sure to add .MW to
the name you’re changing to. If you don't, the file will be stored
without it and will be inaccessible to ACEWriter II. If you forget
to add .MW, you have to rename it again as shown below.

To correctly rename a ACEWriter |l file:

DOS COMMAND —>RENAME BEE1.MW,BEEKEEPING1.MW
(RETURN)

To incorrectly rename a ACEWriter I file:

DOS COMMAND —>RENAME BEE1.MW, BEEKEEPING1
(RETURN)

The file will be renamed and show up in the DOS catalog, but
cannot be accessed by ACEWriter II.

To correct the error so the file is accessible to ACEWriter I
DOS COMMAND —>RENAME BEEKEEPING1,
BEEKEEPING1.MW (RETURN)

2.13.5 LOCK—Protecting Files
Type LOCK FILE NAME and press RETURN to “lock” a file
against being saved over or deleted. This can prevent accidents

that result in time-consuming retyping. Locked files are listed in
the DOS catalog with an asterisk (*).

2-10



ACEWriter Il — Filer

DOS COMMAND—>CATALOG (RETURN)
B 012 KENNEL.MW

B 016 BEE1.MW

B 024 BEE2.MW

DOS COMMAND—> LOCK BEE1.MW (RETURN)
DOS COMMAND-> CATALOG (RETURN)

B 012 KENNEL.MW
*B 016 BEE1.MW
B 008 BEE2.MW

2.13.6 UNLOCK — Unprotecting Files

Type UNLOCK FILE NAME and press RETURN to open a lock-
ed file so you can save over it or delete it.

DOS COMMAND —>UNLOCK BEE1.MW (RETURN)

(For more information on DOS, see your DOS manual.)

2.14. Clear File in Memory

When you select and execute this command, the text stored in
memory is erased. Loading a file from disk automatically
erases the text in memory, so you don’t have to clear the file
first. However, if you want to type a completely new document,
you must first clear the file in memory so that there is a blank
page in the Editor.
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2.15 Error Messages

Besides the WARNING... prompt to remind you to save text,
there are error messages to tell you why the system won't per-
form a function you’ve selected. Each error message is follow-
ed by the prompt PRESS RETURN TO CONTINUE. Here are the
messages, what they mean, and how to correct the situation.

2.15.1 Disk Full

This comes up when the disk you're trying to store a file on
runs out of space. The system will store as much of a file as it
can before the message appears. This in no way affects the
text in memory. The simplest thing to do is replace the full disk
with one that has free space and start the save operation
again. If you have no other disks to save on, you can use the
DOS COMMAND either to delete some of the files on the disk
or to initialize another disk.

2.15.2 File Not Found

This comes up when the